
University	of	Michigan	
Hosting	Documentation	Form	

Business	Purpose:			

Vendor:	 Short	Code:	

Contact	Person:	 Phone	Number:	

Event	Date:	 Amount:

Approved	By:	

Attendee:	 University	Affiliation: Unique	Name:

**Please	use	additional	sheet	for	attendees	if	needed.	

***PLEASE	REMEMBER	–	THE	UM	HOSTING	LIMIT	FOR	BREAKFAST	AND	LUNCH	IS	$30	PER	PERSON,	AND	
DINNER	IS	$70	PER	PERSON***	
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